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Would you mind checking these figures for me?
a Not at all. I'll do it now.
¢ I checked out of the hotel.

b Yes, they're on the second page.

I'm sorry, Mr. Lee is away from his desk right now.
a Yes, he's away on Monday. b His desk is by the window.

¢ Could I leave a message?

Why don’t we have lunch at the new Italian place?
a Sorry, I'm tied up right now. b Yes, it was new.

c Because I had pasta.

The printer on the third floor is jammed again.
a It's a new floor plan. b I'll take care of it.

< Three copies, please.

Can we push the budget meeting back to
Thursday?
a The budget was approved. b Let me check my schedule.

¢ Push the door to open it.

Who's in charge of ordering office supplies?
a Yes, we ordered them. b On the top shelf.

< Ms. Park handles that.

I'm afraid I can’t make it to the party tonight.
a That's too bad. Maybe next time. b At eight o'clock.

< I made it myself.

Is there anything I can do to help?
a It's nothing new. b Could you set up the chairs?

c Yes, he helped me.
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Please fill out this form before your appointment.

amail bcopy csign dcomplete

She turned down the job offer from the bank.

adeclined bconsidered «caccepted d posted

Mr. Lee will take over the project next month.

apropose b assume responsibility for ¢ complete d cancel

Our hotel is within walking distance of the station.
a close to

binside cvisible from d far from

We're short-staffed today, so service may be slow.

a closing early b training new employees

< having very short meetings  d understaffed

Can you come up with a new slogan by Monday?

aremember bdevelop ctranslate d approve
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Man: Hi, I'm calling about the printer I bought at your
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I'll stop by your office this afternoon.

aleave bvisit ccall dclose
They decided to put off the product launch.
aannounce b postpone cpromote d cancel

Could you look over this contract before Friday?

aprint btranslate creview dsign

I'm swamped this week.

a on vacation

b working from home ¢ very busy

d feeling sick

I'm sorry, but that model is out of stock.

aexpensive b damaged cunavailable d onsale
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store last week. It's been making a strange noise since
Monday. ./ Woman: I'm sorry to hear that. Does it still
print? /" Man: Yes, but the noise is really loud. It comes
with a two-year warranty, right? / Woman: That’s right,
so the repair will be free of charge. If you bring it to the
store with your proof of purchase, we’ll take a look. Or,
for an additional fee, a technician can come to your
office. / Man: I'll bring it in tomorrow morning, then.

20 Why is the man calling?

a To order a new printer b To report a problem with a product

< To cancel arepair d To ask about store hours

21 What does the man need to bring to the store?

a Some ink cartridges b A credit card

¢ An instruction manual d Proof of purchase

22 What will the man most likely do tomorrow?

a Pay for a technician's visit b Call the manufacturer

< Buy a new printer  d Take a printer to the store

o VIPart 7TRILEZSH BHNEZ L TROENGE

DZEN

Summer Sale at Lakeside Outdoor Gear / This week
only, all camping tents are 30% off! Buy one sleeping
bag, get one free, while supplies last. / Enjoy free
shipping on online orders over $50. Gift wrapping is
available for an additional fee. / Under new
management since May, we now carry more brands than
ever. / The sale ends on Sunday, July 20. Don’t miss
out!
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23 What is true about the sleeping bag offer?
a It may end before July 20.
b It continues until the end of July.
c It requires a membership card.
d It applies only to online orders.
24 Which online order would be shipped free?
a An order of $45 b Anorder of $30 < An order of $60
d An order of $50
25 What is indicated about gift wrapping?
a It is offered for tents only. b It is available only in the store.
c It costs extra.  d It is free during the sale.
26 What is suggested about Lakeside Outdoor Gear?
a It sells only one brand. b It is going out of business.
< It opened for the first time in May.
d It changed its management recently.
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FERRLSTHEELSIEEL), Please don't
me.

to contact

CHEHENDELEVWBIRELIEE), Please reply at your
earliest

FHAEHHIFICKY AR VMIFIEIZRY FUZ, Due to
circumstances, the event has been
canceled.

FERZE)S >IN TLWELTZ, It slipped my

BEHTI0RIICRYET, That to $30.

BRBEVCENMNDESTRERTKNTHYNED, Thank you
for coming on short
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@D a Notatall. I'll do it now.
mind =M%, I TEAL 1 =Not at all TEIER(F5.Yes iZ&
[R72 112738 B EENBHEDR checked out & check D&
NE.,

€D ¢ CouldIleave a message?
BZEHLTVDEEDNESLEEZERTONBRETIN. desk-away
Z<YRULZ2D[EDHEDR, Can I take a message? (IGE%
AYUFELELIM) EZFBRIDEA,

@) a Sorry, I'm tied up right now.
Why don’t we ~7 [$8Z, be tied up=FHBER\, TH>T
V%, Because [& Why [C895N72E5%.

@) b 1l take care of it.
RS TIVDIREICTIMTB LR T | RDITEITIHLU B, take care
of [FARUE RDITHEMSREBDEAICLRDES.

@) b Let me check my schedule.
push back=%EHT D, [ FEEMHRIETIE Part 2 DEEILGHR
BDEHF, push-budget Z<WRUEZ2DIFEFRN DN SR,

@D ¢ Ms. Park handles that.
be in charge of BHULTV\3)% handle({%&3) TRIFTAZEEZX
TUL\B 15/TE Where D&EZ. SREIFREDERIC Yes TIFEZR,

ED a That's too bad. Maybe next time.
make it=#EN D BMTIT RN EEDNIZDTHREIN B, 1
made it myself [& make DRIDEKRHED) EFE>ZEDE.

n b Could you set up the chairs?
FEUVORULEIC, EANLGHEACETERD.set up=#fHd 5 it
NRB.helped [& help Z<WiRUZET. FEEED,

) b visit
stop by=1I5%% (=visit). swing by-drop by HREIU R, &
REXRCIXT1EBDEEICET 5,

€ b postpone
put off =iEHIT % (=postpone./delay). F1td % (cancel) &
call off. off DFFEIE S UZEEEZ RN,

m ¢ review
look over=Bz@Y (=review), [ ENS RS I TIEA 2B TIE
Review a document D&3ICHES,

m ¢ very busy
be swamped=1ZENUEAH TFHESR (swamp =33#th) , 37
Tl& The speaker is very busy. EEWMEZ 5ND,

m ¢ unavailable
out of stock=1EEYIN(=unavailable).on sale [Mtz—/LH
/ERGEHR I T EEYINDEWVRZIZES RV, i LS T<YURUVEA
DNZERZ,

€9 d complete

fill out a form=F#KICEEA TS (=complete a form).fill a
position(REZIBH D) EXFIT D,

a a declined
turn down=#i% (=declinereject).accepted [FFEDELE,
turn down [FEEZE TIF2EKEHDIM, offer SHESHIETEIS 1.

m b assume responsibility for
take over=5|Zf#< (=assume responsibility for). RENS
HE(ZRDDTH DT ERIEDIELR CIERL,

g‘l
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€ a closeto
within walking distance of =~H"5%W\WTITIH 3 EE8EIC (=
close enough to walk to). 5 Tl& close to DL IITFESR
50

€D d understaffed
short-staffed= AFMNEYRL\(=understaffed,/short-
handed). short DIEELVIZEIS A, BRRITIE Not enough
staff are available. &H%,

) b develop
come up with=B\\D<-EX 19 (=develop./propose). #L
WREEDZENRT. EXTWS(remember) &[5E5,

€ b To report a problem with a product
I'm calling about ~ DERICAK (BT —NEQREZL
7). BHDEZFBEDRTUXADEITFK S,

€D d Proof of purchase
proof of purchase =BAGERA (LY —MR &) RIE CEIHERZS
[FBRHEELTRENTULS,

€2) d Take a printer to the store
%D I'll bring it in tomorrow morning HRDITED, FifiE D
sARIE for an additional fee MBIR T, BHEIFEA TR,

€3 a It may end before July 20.
while supplies last=FEENR<BY UEWE T, T—I)LDO&KH
FYURIICHED D ATHEMEN B D . BRI TR <TEEDFMF.

€1 ¢ Anorder of $60
over $50=50RILE#BZ %, 50RILE£LD EFEER ZEDE
FIETUEINHBZ ZINETRET D,

€D c¢ Itcosts extra.
for an additional fee =EBMPET, LIRS ERERBOE

BSREITER

€3 d It changed its management recently.
under new management=RE&NEND> T, 5AICHELEZD
TIFR<L 5RICRENZE DDz, more brands than ever H5—
DNTSUREIFEEY,

€2) hesitate

Please don’t hesitate to ~=&ER<~LTLIZET Vo X—ILD
EODEET. to DEIFEF.

€¥) convenience
at your earliest convenience=C#EENRDIULEVW(TS 32T
B TLRWVICEDHDXRZEBOLE LA,

€7) unforeseen
unforeseen=FHIL%\\ (foresee MBEDEIIC un-), 1k -FEHR
DIEHDREY X,

€) mind
slip one’s mind=>>h\WUEN %, FEIEENYE () T, Al
my CT&9J,

m comes
come to+&FE=85t~C1 %, FE That [F3AFEHLDT
comes.

m notice
on short notice =EfINER T (FETIE at short notice &%),
ARIFUHUICIEU I AANDSILDREY X,
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